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Policy #1051
BUSINESS TRAVEL REIMBURSEMENT POLICY

Responsible Oversight Executive: Vice President for Administration and Finance
Date of Current Revision or Creation:  October 29, 2021
A. PURPOSE
This policy defines the requirements for reimbursement of business travel expenses.
B. AUTHORITY
Code of Virginia Section 23.1-1301, as amended, grants authority to the Board of Visitors to make
rules and policies concerning the institution. Section 7.01(a)(6) of the Board of Visitors Bylaws

grants authority to the President to implement the policies and procedures of the Board relating
to university operations.

Old Dominion University has executed a Memorandum of Understanding (MOU) with the
Commonwealth Department of Accounts and Department of the Treasury relating to the
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https://law.lis.virginia.gov/vacode/23.1-1301/
http://www.odu.edu/content/odu/about/bov/bov-manual/bylaws.html

prudence, and necessity are of primary concern. The use of State funds to accommodate personal
comfort, convenience, and taste is not permitted.

It is the policy of the Commonwealth of Virginia to limit travel costs to only those expenses that
are necessary for providing ess
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