


 installing or downloading computer software, programs, or executable files contrary to 
policy; 

 uploading or downloading copyrighted materials or proprietary agency information 
contrary to policy; 

 uploading or downloading access-restricted agency information contrary to policy or in 
violation of agency policy; 

 sending e-mail using another’s identity, an assumed name, or anonymously; 
 permitting a non-user to use for purposes of communicating the message of some third 

party individual or organization; 
 any other activities designated as prohibited by the agency. 

 
Violations of this policy must be addressed under Policy 1.60, Standards of Conduct Policy, or 
appropriate disciplinary policy or procedures for employees not covered by the Virginia 
Personnel Act. 
 
By signing below I verify that I have read the content of these summaries and understand 
that it is my responsibility to abide by the applicable policies. 
 
Employee’s Signature __________________________________________________________ 
 
Printed Name _____________________________________________ Date _______________ 
 
Policy 1.05 – Alcohol and Other Drugs http://www.dhrm.state.va.us/hrpolicy/web/pol1_05.html  
 
Full copy of the alcohol and drug policy is available upon request from the Department of 
Human Resources. 
   
 

 

 

 

 

 

 

 


