
OLD DOMINION UNIVERSITY �t UNDERGRADUATE STUDENT EMPLOYMENT DATA FORM FOR NEW HIRES/STIPENDS (E-1SU) Undergrad E-1SU Revised �ó�l�î�ì�î�î
Submit this form with original signatures.  Keep a copy for your records.  Submit only page 1 �t page 2 is for departmental information only. 

A student is not authorized to begin working until the E-1SU form has been completed, approved and processed by E-1S Processing. 

Check Distribution Org (for check delivery): ___________________________ Contact Person: ____________________________________  UIN: _____________ Ext: ________ 
Approver: ___________________________________ UIN:____________  Position #: __________ 

Section I - Department/Position Information - Complete for each transaction 
Department:  ____________________________________________________ 

Organization/Department Name

Banner Position #:  _______ ____________   Budget Code: _______________ 
  (prefix) 

�9 Check one �± be sure to use the correct position prefix.

PREFIX     SUB-OBJECT      TITLE     

 RS       4025          Student Hourly or Stipend student
 WS      4028            Work Study Student       
 VS       4029       Community Service Work Study      

Section IV �t Change Data �t COMPLETE FOR STIPEND STUDENTS ONLY. DO NOT complete this section if 
terminating a stipend student - complete Section V. Use the EPAF process for changes for student 
hourly employees subject to Web Time Entry. 

 Stipend  Increase/Decrease:   Present Stipend: _______________  New  Stipend: _______________ 

 Change in end date:   Present End Date: __________________  New End Date: ________________

Section V �t Termination Data �t

______ 

NAME: _______________________________________________________________ 
  Last    First    Middle Initial 

Complete residency status for original appointment and when changes occur. 

Residency Status:  
 Citizen (C)     Permanent Resident (P)   Non-Immigrant (N)

Section VI - Budget Authorization �t complete for ALL transactions. 



***THIS PAGE FOR INFORMATION PURPOSES ONLY �t DO NOT RETURN WITH PAGE 1 OF E-1SU �t KEEP THIS PAGE FOR YOUR RECORDS***

GENERAL INFORMATION �t The E-1SU is divided into six (6) sections.  The 
purpose for completing each section is outlined below.  Failure to correctly 
complete any section of the form or to include any required documentation 
will result in the E-1SU being returned to your department.  Until we 
receive the corrected paperwork, the student will not be authorized to 
work, and no payroll record can 


