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NUMBER:        1702 
 
TITLE:         Policies and Procedures for EVMS Faculty 
   

this policy.  
 

II.  FACULTY APPOINTMENT PROCEDURES    
 

A. Initial Appointment. Initial appointments at the ranks below Associate Professor are 

not considered by the Appointments and Promotions Committee. At these levels, 
appointments are reviewed by the Vice Dean for Faculty Affairs and Professional 
Development  (“FAPD”), the Dean of the SOM if applicable, and approved by the EVP 
following receipt of the appropriate materials from the Department Chair of the SOM 
or Dean of the SHP. Nominations for appointment at the Associate Professor and 
Professor ranks are considered by the Appointments and Promotions Committee and 
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ii.  For Assistant Professor: 
(1) Three internal and/or external letters are required. They should be 

obtained from training directors, faculty members at the training 
institution or other professionals with an academic appointment at an 
equivalent or higher rank than that for which the candidate is being 
proposed  

(2) They should document the candidate’s competence in one domain area 
and participation in at least another domain area of assigned 
responsibility. (i.e., teaching, clinical care, research/discovery and 
administration/service) 

iii. For Associate Professor: 
(1) Three external letters are required. They should be obtained from 

individuals with an academic appointment at an equivalent or higher 
rank than that for which the candidate is being proposed 

(2) They must come from three different institutions  
(3) One letter may come from an individual who holds a position within 

institutes/organizations such as the NIH and has previously held an 
academic appointment at an equivalent or higher rank 

(4) They should address how the candidate is recognized regionally or 
nationally  

(5) They should document the candidate’s meritorious contributions in one 
or more domain areas and/or competence in other domain areas of 
assigned responsibility. (i.e., teaching, clinical care, research/discovery 
and administration/service) 

iv. For Professor: 
(1) Three external letters are required. They should be obtained from 

individuals at an equivalent rank for which the candidate is being 
proposed.  

(2) They must come from three different institutions, at least two from 
outside the Commonwealth of Virginia.  

(3) One letter may come from the Commonwealth of Virginia, but outside 
ODU. 

(4) One letter may come from an individual who holds a position within 
institutes/organizations such as the NIH and has previously held an 
academic appointment at an equivalent rank. 

(5) They should address how the candidate is recognized nationally or 
internationally. 

(6) They should document excellence in one or more domain areas and 
meritorious contributions in other domain areas of assigned 
responsibility. (i.e., teaching, clinical care, research/discovery and 
administration/service). 

 
b. Non-
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ii.  
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ii.  For Assistant Professor: 
(1)  One internal letter is required. It should be obtained from program 

director, department chair or from the SOM Office of Medical 
Educations or other professionals in the SOM or SHP with an academic 
appointment at an equivalent or higher rank than that for which the 
candidate is being proposed. 

(2)  They should document the candidate’s competence in one domain area  
(teaching) and provide evidence of teaching strengths and quality of 
teaching.  

iii.  For Associate Professor: 
(1)  Three external letters are required. They should be obtained from 

individuals with an academic appointment at an equivalent or higher 
rank than that for which the candidate is being proposed 

(2) They must come from three different institutions  
(3) 
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attach a portfolio on each area (teaching, clinical care, research/discovery and 
administration/service) in which the individual has time allotted, documenting 
evidence of quality of teaching, assessments of clinical service and research, and 
contributions to the department. 
 

4. Original Transcript of Terminal Degree. Candidate must provide an original 
transcript, with raised seal, from the institution that awarded their terminal degree 
(only required for full-time faculty). Clinical faculty with appropriate credentials 
and a medical license within the Commonwealth of Virginia are not required to 
provide a transcript. 
 

C. Senior Lateral Appointments (for candidates moving from another academic institution 
and requesting same academic rank as that held at prior institution). To facilitate 
academic appointment for faculty who have been recruited from another academic 
institution, and for whom an appointment is requested at the same academic rank (i.e., 
Associate Professor, Professor) that was held at the prior institution, the candidate’s 
appointment proc
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requesting provisional status for a potential new faculty member. The EVP must be 
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